[image: ]
Wheelers Lane, Smallfield, Horley, Surrey  RH6 9PT
Tel: 01342 842010   
E-mail: school@burstow.surrey.sch.uk
   www.burstowschool.org
Acting Headteacher: Mrs K Turvey









[bookmark: _GoBack]												13th September 2023



Dear Families,

RE: SCHOOL ATTENDANCE 

In order for children to reach their potential, it is extremely important that they attend school and arrive on time.  This means they will have fewer gaps in their knowledge and understanding, and will be able to make links between concepts and subjects much more easily.

The school day begins at 8.30am when the gates open. The teachers will be waiting in their classrooms for the children to begin their day. Learning begins straight away and the first half hour of the day is extremely important as the children practise their core skills. This is also a time when planned interventions take place.

ALL children who arrive late MUST be escorted by their parent / carer to the main school office, where they need to be signed in so the children can head straight to class.

Children that are late 3 times in a half term will receive a letter from the school requesting the reason for the lates and offer support to getting the children in on time.

When a child is late a further 3 times in the same half term a letter will be sent out inviting the parents in for a meeting.

We want your children to be the best that they can, which means being here!  Thank you for supporting us, so that we can support them.

Yours faithfully,

Mrs Turvey
Acting Headteacher
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